Position Description: Head of Inclusive Education

The Head of Inclusive Education (ELC to Year 12) supports the College community in developing an
inclusive curriculum for students with specific learning needs, disability or those requiring extension/
enrichment. This person is responsible for supporting classroom and subject teachers, ELC to Year 12, in
preparing and implementing individualised teaching and learning programs for students with identified
learning needs. The Head of Inclusive Education (ELC to Year 12) is a significant leadership role ensuring
quality teaching across the curriculum in order to improve learning outcomes for students with specific
learning needs.

The Head of Inclusive Education (ELC to Year 12) is part of the Teaching and Learning Team. This group meets

regularly to plan, co-ordinate, evaluate and review curriculum arrangements, and ensure that contemporary
initiatives relating to teaching are being embraced.

POSITION DETAILS

POSITION OF . .
RESPONSIBILITY Head of Inclusive Education
CLASSIFICATION POR 1 (refer St George College Enterprise Agreement 2019)
This Position of Responsibility is appointed by the Principal as a Leadership
APPOINTMENT Position to fulfil the strategic direction and operational requirements of the
College.
1 Year

Tenure Note: *1 Year + an additional 1 year (total 2 Years) after a successful
performance review that will be conducted during late Term 3 or early term 4
in the first year.

REPORTING RELATIONSHIP [This Position reports to the Head of Teaching and Learning

e To work collaboratively with colleagues to facilitate teaching
and learning practices to support students with learning needs.

e Provide Professional Development to teaching and other staff
on matters relating to special needs.

e Lead, manage and guide staff who are responsible for learning
support and extension.

e Provide student specific information to staff at the beginning
of each semester.

e Work collaboratively with teachers, using data, to design and
implement programs of remediation and acceleration.

e Work collaboratively with teachers to develop, adapts

and modify the curriculum and pedagogy for students with
learning needs.

e Work collaboratively with teachers to develop and implement
assessments which will enable students with learning needs

to demonstrate their learning.

e Oversee the provision of reports each semester regarding the
progress of students accessing remediation or acceleration
programs.

e Oversee and provide advice on agreed modified reporting
arrangements for students with specific learning needs.

APPOINTMENT TERM

PRIMARY AREAS OF
RESPONSIBILITY




e  Work collaboratively with teachers to review student
learning in order to regularly update Individual Learning Plans.

e Teach students requiring learning support with specific focus
on improving literacy and numeracy outcomes.

e Collaborate with teachers, parents and support personnel to
prepare and review Individual Learning Plans for students with
identified learning needs.

e Determination and coordination of whole school disability
data collection with Head of Business Operations, Principal, Head
of Junior Campus, Head of Middle Years and Head of Senior
Years. This includes guiding teachers with the collection of
evidence from class teachers and subject teachers for potential
moderation visits.

e Meet with parents regularly as part of the review process.

e Information about students must be prepared and shared as
part of our transition program.

e Receive and review assessment reports from external
professionals.

e File ILPs and assessment reports in student central files.

e Support the development of class lists to accommodate
students with special needs.

GENERAL AREAS OF
RESPONSIBILITY

This Position of Responsibility is expected to provide leadership in:

e To work collaboratively with colleagues to facilitate across
curricular initiatives to support students with learning needs

e Provide Professional Development to teaching and other staff
on matters relating to special needs

e Provide student specific information to staff at the beginning
of each semester

e  Work with the Teaching and Learning Team, Careers
Coordinator, VET Coordinator and SACE Coordinator to
determine appropriate pathways for students with specific
learning needs

e Meet with Heads of Year Level(s), Class Teachers and relevant
subject Teachers to monitor student progress and develop
learning strategies

e Promoting excellence in student academic performance,
according to student ability

e Developing collaborative partnerships between

teachers, students and parents

e Develop programs to enrich and extend the abilities of ‘gifted
and talented’ students

e Work with our EAL/D TESOL trained teacher to support

the development of English where needed with our

new International students

RELEASE TIME

The Release Time for this Position will be 4 lessons per week.

This release time may be varied at the College’s exclusive discretion to meet
the College’s timetabling and operational requirements, with consideration to
the requirements of the Position of Responsibility.

PERFORMANCE REVIEW

At any time during the Appointment Term, the Principal (or delegate) may
review the Employee’s performance in this Position of Responsibility. It is




expected that this will occur not less than once during the Appointment
Term.

ACKNOWLEDGEMENTS

In accepting appointment to this Position of Responsibility, the Employee
acknowledges the following:
1. This Position of Responsibility is to be carried out in addition
to Teaching responsibilities and duties.
2. This Position of Responsibility is a Leadership Position at the
College. This Duty Statement outlines both Primary and General
Areas of Responsibility. A range of specific duties is necessary to
fulfil the requirements of these Areas of Responsibility, with
the appropriate level of skill, care and diligence.
3. The Primary and General Areas of Responsibility, and specific
duties required to fulfil them, may be varied from time to time to

meet the operational requirements of the College.




