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Welcome to 
St George College 
Early Learning Centre
Long Day Care
We look forward to the year ahead with
great enthusiasm and excitement. Our
service offers children a warm, caring, and
safe environment to learn, grow and
develop, while also discovering a passion for
life-long learning.

The ELC enjoys a proud history of providing 
3 and 4-year-old early learning programs for
the children of Mile End and the wider
community since 1995.

The teaching team are highly qualified and
experienced. We engage in continual
improvement through professional
development and active engagement with
the Quality Improvement Plan System.

Provided in this booklet is information that
answers some frequently asked questions,
details of how the ELC operates along with
what you can expect throughout the year
with us.

At St George College Early Learning Centre,
we pay our respect to the Kaurna people of
the Adelaide plains, the traditional
custodians of the learning environment on
which we gather, nurture, and 
teach children.

We look forward to an exciting and
productive year and thank you for entrusting
your child’s education to us.

Registrar:
Pauline Rugari

E: prugari@sgc.sa.edu.au

E LC Director:
Janice Copeland

E: jcopeland@sgc.sa.edu.au

St George College
ELC Key Contacts:

Principal:
Guy Cassarchis
E: gcassarchis@sgc.sa.edu.au

Assistant Principal:
Paul Apostolou
E: papostolou@sgc.sa.edu.au

ELC Director:
Janice Copeland
E: jcopeland@sgc.sa.edu.au

College Registrar:
Pauline Rugari
E: prugari@sgc.sa.edu.au
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St George College ELC and Long Day Care
At our ELC, we:

Create a safe, welcoming, and
stimulating learning environment.
Value family and community support.
Endeavour to teach sustainable practices
to the children that in still a
responsibility for their world.
Recognise that children’s connections to
their community are essential to their
sense of belonging.
Believe that PLAY is essential for
children’s learning and children learn
best within an unhurried environment.
Ensure that the ELC is FUN, NURTURING,
and INCLUSIVE!

Our ELC must comply with specific quality
areas for our accreditation as an Early Years
educational service.

Educational Program and Practice 1.
Children’s Health and Safety2.
Physical Environment3.
Staffing Arrangements 4.
Relationships with Children5.
Collaborative Partnerships with Families
and Communities

6.

Leadership and Service Management7.

Quality Areas
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Our Values 
Inquiry
Respect
Courage
Collaboration
Compassion
Inclusiveness
Wellbeing

Our Guiding Principles
Our ELC is committed to providing a
progressive teaching and learning
environment where children learn to explore,
experiment, plan, take risks, and grow in a
positive, safe, supportive community.

Our Purpose 
To enrich children’s lives through
learning.
To provide children with strategies that
help them develop the emotional, social,
and cognitive skills needed to become
lifelong learners.

Our Values 
Inquiry
Respect
Courage
Collaboration
Compassion
Inclusiveness
Wellbeing

Our Guiding Principles
Our ELC is committed to providing a
progressive teaching and learning
environment where children learn to explore,
experiment, plan, take risks, and grow in a
positive, safe, supportive community.

Our Purpose 
To enrich children’s lives through
learning.
To provide children with strategies that
help them develop the emotional, social,
and cognitive skills needed to become
lifelong learners.

Our Values 
Inquiry
Respect
Courage
Collaboration
Compassion
Inclusiveness
Wellbeing

Our Guiding Principles
Our ELC is committed to providing a
progressive teaching and learning
environment where children learn to explore,
experiment, plan, take risks, and grow in a
positive, safe, supportive community.

Our Purpose 
To enrich children’s lives through
learning.
To provide children with strategies that
help them develop the emotional, social,
and cognitive skills needed to become
lifelong learners.

 Our ELC:

Is part of St George College - an inclusive
Orthodox Christian School.
Provides a unique community and faith-
based learning experience.
Is a welcoming, nurturing, and loving
environment.
Is a play-based learning environment that
develops essential skills for schooling and
beyond.
Develops students’ resilience, and
wellbeing through agency and voice.
Teaching and learning is informed by the
Early Years Learning Framework (EYLF).

Our ELC’s educational philosophy and
program:

Written by the ELC educators.
A defined planning cycle of observation,
listening, recording, and reflection of the
children’s learning and development to
provide high-quality curriculum. 
Outlines current learning goals, teaching
strategies, and activities which is
available for everyone.
Utilises individual records of children’s
learning, skills, and interests with a
written program reflecting 

      these elements.
Is communicated through displays,
interviews, notices, portfolios, and daily
updates via our online learning platform.
Is reflected in each child’s learning
journey in their learning portfolio and
daily updates via our online 

      learning platform.

Is reflected through classroom displays
which includes learning data and
reflective dialogue that endeavours to
interpret children’s learning, thinking,
and ideas. 
Focuses on the process of learning, as
each child is encouraged and supported to
achieve their utmost learning potential.
Is underpinned by the Early Years
Learning Framework (EYLF) and
Developmental Milestones.
Draws inspiration from educational and
behavioural theorists including, but not
limited to: Lev Vygotsky, Howard
Gardiner, Maria Montessori, and elements
of the Reggio Emilia pedagogy created by
Loris Malaguzzi.

Before your child commences ELC, we ask
that you complete the confidential
Enrolment Form.
Please email all signed documents to the
College Registrar, at registrar@sgc.sa.edu.au
The enrolment process cannot be
completed until we have been provided
with a current Immunisation Statement.
This document can be accessed on the
‘MyGov’ website:
https://my.gov.au/en/services/raising-
kids/toddlers-and-preschoolers/health-for-
toddlers-and-preschoolers/immunisation-
for-young-children
Please email a PDF copy to our College
Registrar at your earliest convenience.
Please ensure that your child’s details are
always kept up-to-date.

Enrolment Forms
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St George College ELC is committed to:

Providing a high-quality education and care
service.
Enhancing the learning and development of
all children.
Advocating for children in their early-years
development.
Planning and partnering with our community
for effective, sustainable, and needs-based
learning for our young children.

Our Commitment

Inquiry Proficiencies

These skills lead children to think, inquire,
and act with fluency, flexibility, and
originality. These proficiencies are developed
through a holistic curriculum that recognises
each student's capabilities and areas for
growth and improvement.

Our Learner Proficiencies

Communication Proficiencies

These skills lead children to develop literacy,
numeracy, reasoning, use of logic, and the
processing of information. These proficiencies
allow young learners to express their needs,
share their thoughts and opinions and
demonstrate their knowledge, skills and
understandings in a multimodal manner.

Social-Emotional Proficiencies

These skills lead children to think, act, and
reflect on their behaviour whilst developing
adaptability, empathy, and resilience in a range
of contexts and experiences. These qualities are
developed through our Orthodox Christian values
which are the foundation to our students’
academic, personal, and spiritual growth.
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	· Is developed and written by the ELC 
educators.

	· Uses a clearly defined planning cycle of 
observation, listening, recording, and 
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development to provide high-quality 
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1 & 2 Year
Olds

Playgroup
(Friday Only)

3 & 4 
Year Olds

ELC Day

Extended
Hours

9:00 am -
10:30 am

8:30 am -
3:00 pm

7:45 am -
8:30 am

3:00 pm -
5:45pm

No charge

$115

No
additional

charge

No
additional

charge

HoursProgramAge Rate

Fee Schedule

Hours of Operation
The Early Learning Centre operates
Monday to Friday from 7.45am to 5.45pm.
The ELC will close for three (3) weeks over
the Christmas and New Year period.

All children attending 3-year-old
kindergarten must have turned three
before starting and must be toilet trained. 
All children attending 4-year-old
preschool must have turned four before
starting.

Enrolment Age

Holiday Care
The ELC-Long Day Care services will
remain open during school holidays.
It is closed for 2 weeks over the Christmas
and New Year Period every year.

Child Care Subsidy
Scheme
St George College ELC is an approved care
provider, enabling families to access Child
Care Subsidy (CCS).

The Child Care Subsidy Scheme (CCS) is
designed to support families with children
aged 0-13 years in sourcing financial
assistance, while working, training, studying
and volunteering. 

The level of subsidy received by each family is
determined by:

Combined family income;1.
Activity level of both parents;2.
Type of childcare service.3.

When applying for CCS, families are asked to
provide their:

Combined family income that estimates
the financial year;

1.

Hours of recognised activity including
work, training, study and volunteering;

2.

Type of childcare used.3.

All CCS payments are given directly to the
Childcare provider - St George College Early
Learning Centre. 
 Families are required to pay the financial
difference between the subsidy and the fee
charged.

Please contact the Family Assistance Office
(FAO) on 13 61 50 to register and receive a
parent and child Customer Reference Number
(CRN).

Note that there are distinct CRN details for parents and children. 
The College requires your child’s CRN to access the CCS.

For more information please visit:
www.education.gov.au/childcare

If your child is unwell or cannot attend
the ELC, please advise the Junior
Campus Front Office on 08 8159 8117.

Absences

1
3

All ELC phone calls are diverted to the
Junior Campus Front Office 

      Reception Desk.
All messages will be passed to ELC staff at
the earliest convenience.
For any emergencies, please contact the
Junior Campus Front Office 

      on 08 8159 8117.

Teaching staff endeavour to keep arrivals
and departures as orderly as possible to
ensure the safety of each child.
Children and other siblings should not
play on the College play equipment, in
stairwells, or walkways upon arrival and
departure.
The ELC gate is promptly locked at 8.50am
each morning.
Any arrivals after 8.50am, please take
your child the Front Office Reception Desk
Then, our staff will take them to the ELC.
The ELC gate remains locked throughout
the day and is unlocked at 2.55pm.
If you arrive before 3.00pm, please go to
the Front Office Reception Desk for
assistance.
When collecting your child, please access
the ELC gate to collect your child directly
from the ELC.
N.B. Parents and carers must digitally sign
their child in/out of the ELC using the
MyXplor Home App on their phone.

Arrival and Departures

Contacting the ELC

Drop off and Pick Up
Procedures

Children will only be dismissed to adults
(16 years and over) who are listed on your
child’s Enrolment Form with an ‘Authority
to Collect.’
Parents must contact the Front Office
Reception Desk in-person, via phone, or
email with any changes these
arrangements.
If an adult arrives at the ELC who cannot
be confirmed as the “Authorised Person”
who collects your child, we will call
parents for confirmation and we will
require appropriate photo identification.
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work, training, study and volunteering;

2.

Type of childcare used.3.

All CCS payments are given directly to the
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difference between the subsidy and the fee
charged.
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(FAO) on 13 61 50 to register and receive a
parent and child Customer Reference Number
(CRN).

Note that there are distinct CRN details for parents and children. 
The College requires your child’s CRN to access the CCS.

For more information please visit:
www.education.gov.au/childcare

If your child is unwell or cannot attend
the ELC, please advise the Junior
Campus Front Office on 08 8159 8117.
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All ELC phone calls are diverted to the
Junior Campus Front Office 

      Reception Desk.
All messages will be passed to ELC staff at
the earliest convenience.
For any emergencies, please contact the
Junior Campus Front Office 

      on 08 8159 8117.

Teaching staff endeavour to keep arrivals
and departures as orderly as possible to
ensure the safety of each child.
Children and other siblings should not
play on the College play equipment, in
stairwells, or walkways upon arrival and
departure.
The ELC gate is promptly locked at 8.50am
each morning.
Any arrivals after 8.50am, please take
your child the Front Office Reception Desk
Then, our staff will take them to the ELC.
The ELC gate remains locked throughout
the day and is unlocked at 2.55pm.
If you arrive before 3.00pm, please go to
the Front Office Reception Desk for
assistance.
When collecting your child, please access
the ELC gate to collect your child directly
from the ELC.
N.B. Parents and carers must digitally sign
their child in/out of the ELC using the
MyXplor Home App on their phone.

Arrival and Departures

Contacting the ELC

Drop off and Pick Up
Procedures

Children will only be dismissed to adults
(16 years and over) who are listed on your
child’s Enrolment Form with an ‘Authority
to Collect.’
Parents must contact the Front Office
Reception Desk in-person, via phone, or
email with any changes these
arrangements.
If an adult arrives at the ELC who cannot
be confirmed as the “Authorised Person”
who collects your child, we will call
parents for confirmation and we will
require appropriate photo identification.



Each day, your child will need:

SGC ELC Uniform: 
All ELC Students should wear the appropriate
uniform. Please see below for more
information.

SGC ELC Rugby Top, Blue Skivvy, College
Beanie:
During the winter months, we still access the
outdoors.

SGC Backpack:
Large enough to hold children’s artwork,
lunchbox, morning tea and afternoon tea and
spare clothing.

SGC Legionnaires Hat:
From mid-August to the end of April,
following our Sun Protection Policy. Hats and
sunscreen will be worn in Term 1 and Term 4
when the UV rating is high to extreme.

Water Bottle:
Filled ONLY with water.

Spare set of clothing:
Underwear, shorts/pants, t-shirt, jumper, 
and socks. 

All clothing must be labelled with your 
child’s name.

Daily Requirements
The ELC routine is flexible and follows
the interests and needs of the children.

Morning Session: 7.45am - 10.15am:
Free-play, structured group literacy
sessions, and provided with morning tea.

Mid-morning Session: 11:15am –
1:00pm:
Free-play, structured group music
sessions, and packed lunch from home.

Afternoon Session: 1.00pm - 3.00pm:
Quiet activities, rest time, free-play, and
are provided with afternoon tea.

Late-Afternoon Session: 3.00pm -
5.45pm (when required):
Quiet activities, free-play, and provided
with late-afternoon snack.

Routine

Emergencies
Regular evacuation and invacuation
drills are held at St George College
and the ELC.
Speedy evacuation is ensured in the
event of a fire. 
Fire extinguishers are strategically
located throughout the ELC.
It is important to ensure that you
sign your child ‘IN’ and ‘OUT’ of the
ELC each day.

Below are listed tips to support your child
with a positive transition to ELC:

Visit and chat about the ELC prior to your
child’s start.
Talk about the things your child will do
when they come to the ELC.
Be confident, clear and firm about where
your child is going during the day and
when you will be back.
Let your child know that educators are
there to help them.
Practise opening and closing their drink
bottle, lunch box, and snack containers.
Practise packing and unpacking their
backpacks.
Ensure their bag is large enough to carry
all their spare clothes, food containers,
water bottle, and hat.

Our ELC:

Provides a safe, secure, caring, and
stimulating learning environment that
encourages cooperation, enhancing self-
esteem, and positive interactions in their
community.
Educators model positive, responsible
attitudes and values for all children. 
The use of “Red Choice-Green Choice”
behaviour strategies encourage students to
reflect on their behaviour whilst learning
how to restore relationships and interact
with peers and others.

Supporting your child
settling into ELC

Supporting your child’s
behaviour in ELC
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Establishing trust and confidence
between adults and children.
Adults and students using positive
language, reflection on behaviour, and
supporting restoration of relationships
with others.
Effective communication and
collaboration between families and
school which promotes holistic,
individualised student wellbeing.

At our ELC, we
encourage positive,
cooperative
behaviour by

Seesaw Learning App
We use the Seesaw Learning Platform to
communicate with families and share
children’s daily ELC experiences.
Seesaw enables a child’s learning
journey to be documented and for
parents to be involved and up-to-date
with their child’s learning and
development.
Notices will be regularly distributed via
Seesaw. Our notices contain important
information and news about upcoming
events, fundraising opportunities, and
other important dates.

Reporting
Children’s Progress
Our programs are designed to provide
rich learning opportunities for the
children to engaged in, grow, and learn.
An important part of this process is for
the ELC to regularly communicate this
to parents and families. This is reflected
by:

Term 1 and 3: Parent-Teacher
Interviews:

Parent-Teacher Interviews are offered at
the end of Term 1 and Term 3. You will
be advised of the interviews and
provided with instructions on how to
organise your interview.

Parents can arrange meetings outside of
these times to discuss their child’s
progress. Please contact the ELC Director
to organise a time.

Summative Assessment Report: 

This is for students who intend to go to
Mid-Year Reception class.

A Transition Statement:

This will support your child’s transition
to Reception in the following year.
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Being Sun-smart requires all children and
staff to wear sunscreen and a hat. This is
usually from January to the end of April
and from mid-August to December.
Even if the weather is overcast and cool.
We demonstrate sun-smart behaviour by:

Checking the UV rating each morning;a.
Wearing a sun-safe hat;b.
Wearing sun-safe clothing;c.
Applying SPF50+ broad-spectrum
water-resistant sunscreen;

d.

Using and promoting play in shade
areas.

e.

Families and visitors are encouraged to
role model positive sun-smart behaviours.
Please ensure your child has sunscreen
applied before leaving home - even if the
weather is overcast or cool.
It takes 20 minutes for sunscreen to be
absorbed and protect the skin. 
If you wait until you arrive at the ELC to
apply sunscreen, your child’s skin is
unprotected and can burn.

Foods and Nutrition

The College and ELC are Egg and Nut-Free
Services.
We respect that it is our parent’s choice
of what is packed in their child’s
lunchbox.
Young children are growing each day and
require healthy foods to grow and
develop and to sustain a full day of
activities in the ELC. 
Therefore, we ask you be mindful that
foods which are packed for your child
should be nutritious. We encourage all
parents to provide your child with
healthy foods such as:

Sandwiches, rolls, or wraps with
healthy fillings (i.e., meat, salads,
vegetables, Vegemite, cheese)

a.

Dry biscuits and cheese/dipsb.
Yoghurt/fruit tubs (with a spoon)c.
Low-sugar muffins, muesli bars, rice
cakes, rice crackers

d.

Fruit, vegetable sticks, pasta, rice,
sushi

e.

Plain popcornf.

Please avoid sending:

Foods with Peanut Butter or Nutellaa.
Chips, lollies, roll-ups, chocolate bars,
LCM bars, chocolate custards or
sweetened drinks including juice,
milk, or cordials

b.

Filled sandwiches with jam or
sprinkles

c.

ELC Policies

Birthdays
Birthdays are special, and we love to
celebrate with your child.
You may wish to provide a special
treat for your child to share with
their friends. Individual cupcakes
are perfect!
To be respectful of all children’s
feelings, we ask that you do not
hand out birthday invitations in the
presence of the children in the ELC.
Please hand them to parents at
arrival/departure, or place them in
the ‘Notices Pockets’ located at the
ELC Front Door.

Sun-Smart

Bringing Toys from
Home

Please encourage your child to leave their
precious toys at home.
Children become very upset when their
toys are lost or damaged.
If toys are brought, we will encourage
them to be left in your child’s locker.
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ELC Navy Blue Shorts
ELC Polo Shirt
White Socks
White Sneakers with Lace ups or 

       Velcro tabs
SGC Legionnaires Hat

ELC children are expected to wear their
full ELC uniform to and from school.
The ELC uniform is available from:

      Campus School & College Wear 
      Shop 3, 54-56 Grange Road Welland, SA   
      5007 (opposite the yellow Chemist King). 

Phone: (08) 8346 0830
E: sales@campusschoolwear.com.au
W: www.campusschoolwear.com.au

Clothing and Spares:
All learning is hands on.
Even though children wear smocks for
learning experiences, they will still
manage to get dirty!
The ELC uniform is considered a work
uniform, and we ask that you don’t
mind when it gets dirty or marked.
Children need to wear solid, enclosed,
non- slip footwear that enables them
to run, climb, and balance outdoors.
Shoes such as slip-ons, sandals, and
thongs are not suitable.

Uniform

Summer Uniform

ELC Navy Blue Long Pants 
ELC White or Blue Skivvy
ELC Rugby Top 
White Socks
White Sneakers with Lace ups or 

      Velcro tabs
(Optional:)

SGC ELC Rain Jacketa.
Navy Sleeveless Vest Jacketb.

Winter Uniform

Hair Styles
In line with the SGC Uniform Policy,
hair must be tied up either in a
ponytail, plait, or bun.
Extreme styles, shapes, designs, or
lines in hair are not permitted.

Red library bag (from Uniform Shop)
Lunch Box, Lunch Box Bag, and Water-
filled Drink Bottle
SGC Backpack

N.B. - Please ensure your child’s school
equipment, bags, and clothing are all clearly
labelled: 
SURNAME AND FIRST NAME.

Each child also requires:

Medication should be scheduled out of
school hours wherever possible.
If medication is required during school
hours, please complete a “Request for
Medication Administration Form”
available from the ELC Staff.
Medication must be: (1) in its original
container and clearly labelled with your
child’s full name; (2) identification of
medicine; (3) required dosage; and (4)
instructions for administration.
All medications must be handed to
teaching staff at the beginning the day.
Please do not leave any medicines in your
child’s bag.

The ELC aims to minimise the spread of
potentially infectious diseases between
children, their families, and staff by
requesting parents of children who are sick
or unwell to keep them at home until they
are symptom-free.

Infectious Diseases

Medication
Maintain accurate and updated
immunisation records for staff and
children.
Make staff and families aware of our
Infectious Diseases Policy.
Inform staff and families of outbreaks of
infectious diseases and notifiable diseases.
Inform the Commissioner of Health at SA
Health Authorities, if an outbreak of a
notifiable disease occurs in accordance
with Government requirements.

N.B.  Please notify the ELC teacher if your
child contracts an infectious disease. 
Information about any infectious diseases
that may have recently been contracted is
displayed for parents to peruse.

At the ELC, we aim to:

Any accidents or injuries that occur to your
child while at the ELC will be recorded in the
‘Accident-Incident-lllness’ Book. 
Parents will be notified either at the time of
the accident or at the end of the session,
depending on the severity of the injury. 
Parents will be asked to sight and sign the
written record.

Accident and/or Injuries
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healthy fillings (i.e., meat, salads,
vegetables, Vegemite, cheese)

a.

Dry biscuits and cheese/dipsb.
Yoghurt/fruit tubs (with a spoon)c.
Low-sugar muffins, muesli bars, rice
cakes, rice crackers

d.

Fruit, vegetable sticks, pasta, rice,
sushi

e.

Plain popcornf.

Please avoid sending:

Foods with Peanut Butter or Nutellaa.
Chips, lollies, roll-ups, chocolate bars,
LCM bars, chocolate custards or
sweetened drinks including juice,
milk, or cordials

b.

Filled sandwiches with jam or
sprinkles

c.

ELC Policies

Birthdays
Birthdays are special, and we love to
celebrate with your child.
You may wish to provide a special
treat for your child to share with
their friends. Individual cupcakes
are perfect!
To be respectful of all children’s
feelings, we ask that you do not
hand out birthday invitations in the
presence of the children in the ELC.
Please hand them to parents at
arrival/departure, or place them in
the ‘Notices Pockets’ located at the
ELC Front Door.

Sun-Smart

Bringing Toys from
Home

Please encourage your child to leave their
precious toys at home.
Children become very upset when their
toys are lost or damaged.
If toys are brought, we will encourage
them to be left in your child’s locker.

Being Sun-smart requires all children and
staff to wear sunscreen and a hat. This is
usually from January to the end of April
and from mid-August to December.
Even if the weather is overcast and cool.
We demonstrate sun-smart behaviour by:

Checking the UV rating each morning;a.
Wearing a sun-safe hat;b.
Wearing sun-safe clothing;c.
Applying SPF50+ broad-spectrum
water-resistant sunscreen;

d.

Using and promoting play in shade
areas.

e.

Families and visitors are encouraged to
role model positive sun-smart behaviours.
Please ensure your child has sunscreen
applied before leaving home - even if the
weather is overcast or cool.
It takes 20 minutes for sunscreen to be
absorbed and protect the skin. 
If you wait until you arrive at the ELC to
apply sunscreen, your child’s skin is
unprotected and can burn.
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ELC Navy Blue Shorts
ELC Polo Shirt
White Socks
White Sneakers with Lace ups or 

       Velcro tabs
SGC Legionnaires Hat

ELC children are expected to wear their
full ELC uniform to and from school.
The ELC uniform is available from:

      Campus School & College Wear 
      Shop 3, 54-56 Grange Road Welland, SA   
      5007 (opposite the yellow Chemist King). 

Phone: (08) 8346 0830
E: sales@campusschoolwear.com.au
W: www.campusschoolwear.com.au

Clothing and Spares:
All learning is hands on.
Even though children wear smocks for
learning experiences, they will still
manage to get dirty!
The ELC uniform is considered a work
uniform, and we ask that you don’t
mind when it gets dirty or marked.
Children need to wear solid, enclosed,
non- slip footwear that enables them
to run, climb, and balance outdoors.
Shoes such as slip-ons, sandals, and
thongs are not suitable.

Uniform

Summer Uniform

ELC Navy Blue Long Pants 
ELC White or Blue Skivvy
ELC Rugby Top 
White Socks
White Sneakers with Lace ups or 

      Velcro tabs
(Optional:)

SGC ELC Rain Jacketa.
Navy Sleeveless Vest Jacketb.

Winter Uniform

Hair Styles
In line with the SGC Uniform Policy,
hair must be tied up either in a
ponytail, plait, or bun.
Extreme styles, shapes, designs, or
lines in hair are not permitted.

Red library bag (from Uniform Shop)
Lunch Box, Lunch Box Bag, and Water-
filled Drink Bottle
SGC Backpack

N.B. - Please ensure your child’s school
equipment, bags, and clothing are all clearly
labelled: 
SURNAME AND FIRST NAME.

Each child also requires:

Medication should be scheduled out of
school hours wherever possible.
If medication is required during school
hours, please complete a “Request for
Medication Administration Form”
available from the ELC Staff.
Medication must be: (1) in its original
container and clearly labelled with your
child’s full name; (2) identification of
medicine; (3) required dosage; and (4)
instructions for administration.
All medications must be handed to
teaching staff at the beginning the day.
Please do not leave any medicines in your
child’s bag.

The ELC aims to minimise the spread of
potentially infectious diseases between
children, their families, and staff by
requesting parents of children who are sick
or unwell to keep them at home until they
are symptom-free.

Infectious Diseases

Medication
Maintain accurate and updated
immunisation records for staff and
children.
Make staff and families aware of our
Infectious Diseases Policy.
Inform staff and families of outbreaks of
infectious diseases and notifiable diseases.
Inform the Commissioner of Health at SA
Health Authorities, if an outbreak of a
notifiable disease occurs in accordance
with Government requirements.

N.B.  Please notify the ELC teacher if your
child contracts an infectious disease. 
Information about any infectious diseases
that may have recently been contracted is
displayed for parents to peruse.

At the ELC, we aim to:

Any accidents or injuries that occur to your
child while at the ELC will be recorded in the
‘Accident-Incident-lllness’ Book. 
Parents will be notified either at the time of
the accident or at the end of the session,
depending on the severity of the injury. 
Parents will be asked to sight and sign the
written record.

Accident and/or Injuries



If your child has been diagnosed with
Asthma, Anaphylaxis and/or a medical
condition, our ELC Director will arrange a
meeting with you to develop a ‘Risk
Minimisation and Communication Plan’ prior
to your child commencing in the ELC.

Asthma, Anaphylaxis
and Medical Conditions

Children who have had vomiting or diarrhoea
should be kept at home for at least 48 hours
after the last episode.

Vomiting or Diarrhoea

There is no need to exclude a child with
the common cold if they seem well;
however, even if your child's symptoms
are mild, they should be tested for COVID.
If your child has mild symptoms only,
isn't coughing, and is otherwise well
(happy, active, eating and drinking), they
may attend ELC.
However, if they are clearly not their
usual self, please keep them at home. 
They can return once their temperature
associated with these symptoms has been
gone for at least 24 hours without the use
of fever-reducing medicine.

Runny Noses

Health Management Plans signed by a
doctor together with the medications
needed, must be provided to the ELC for
those children who have a diagnosis.
Please alert staff if your child is
diagnosed with an illness or allergy at
any time throughout the year.
If your child requires medication whilst
at the ELC, a “Medication Authorisation”
Form must be completed and signed by
parents.

Health Plans/
Management Plans
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Immunisation schedules change approximately
every 2 years. The schedule followed by your child
will be determined by their date of birth. 
The use of immunisation is recommended by the
Government and supported by the ELC and 

      St George College.
The Child Care Benefit (CCB) applies to children
who are fully immunised or have an approved
exemption from immunisation.
This initiative ensures parents are reminded of
the importance of immunising their children at
each of the milestones.

Birth:
2 Months:       

 Diphtheria, Tetanus and Pertussis 

4 Months:     Haemophilus Influenzae B (Hib) 
Hepatitis B (HepB)

12 Months:      
Haemophilus Influenzae B (Hib) 

18 Months:      

Diphtheria, tetanus and pertussis 
Poliomyelitis 
Measles, mumps and rubella (MMR)

4 Years:

Hepatitis B (HepB)

Immunisations

Poliomyelitis 

Diphtheria, Tetanus and Pertussis

Measles, mumps and rubella (MMR)

Diphtheria, tetanus and pertussis
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of fever-reducing medicine.

Runny Noses

Health Management Plans signed by a
doctor together with the medications
needed, must be provided to the ELC for
those children who have a diagnosis.
Please alert staff if your child is
diagnosed with an illness or allergy at
any time throughout the year.
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Frequently asked
questions (FAQS)

Q: Who are my
educators in the ELC
Long Day Care?

Q: Will my rebate be
affected by absences? 

Q: Can I have ‘make-
up’ day for absences?

Q: What is the
National Quality
Standards
Framework and do
you have to follow it?

Our ELC educators are experienced, highly
qualified and trained staff. They are
passionate, dedicated, and professional
with the education of young people to
ensure they achieve their potential in their
early years of learning.

Students are allowed 42 absent days and
still receive their benefit payments. Once 42
absences have been used, an approved
medical certificate is required. This needs to
be supplied to the SGC Administration
Officer, or the benefit payments for the
family will cease to be paid for the
remainder of the financial year. Fees are
still payable for days of absence.

We understand that there might be
personal or medical circumstances for your
child’s absence days from the ELC. If your
child’s session days fall on a public holiday
or pupil-free day, unfortunately our service
does not currently provide ‘make-up” days.

The St George College Early Learning Centre
operates within the scope and legislative
guidelines of the Education and Care
Services National Law (South Australia), the
National Quality Standards and Early Years
Learning Framework, providing an
educational and developmental program to
meet the needs of the children and families
attending our service. We value the role we
have in building local support networks
with families, often contributing to lifelong
friendships between the families and
children who have shared their early years
together.

The National Quality Framework consists
of Seven National Quality Standards (NQS)
that are used by services to self-assess
current practice; determine where quality
improvements can be made, and plan
effective implementation of these
improvements.

Regulatory Authorities complete an
ongoing assessment of each service and
have the primary responsibility for service
approval, monitoring and quality
assessment.
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